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SUB: Timelines for clearance of enquiries Purchase Orders and bills in Stores & Purchase Division.

A fFTHRIE FraEF
WITHOUT QUOTATION CASH MODE

(faspar & it il &R oFae & forg, o o ey &
HATETH A ARG H8l fahU T & For all reimbursements and
payment of vendor which are not processed through
Purchase Order)

1 I / Ffergfer

Payment / Reimbursement

AR 50§ & @t el ¢, argAa oAt &1 Wi &
9IS S 6 Iy I 10 B g

Timelines: 10 working days from the receipt of the
documents after receipt of stock entered bill indents,
approval etc in Purchase.

B. feAr e shfec &
WITHOUT QUOTATION CREDIT

(STET Y 3TTSY &< Y H1S b dad SR {haT ST & Where
Purchase Order has to be released under the Cash
Purchase Mode)

Y AT ST AT

Release of Purchase Order

TRIT: 503 b G SIS el T 3R I &t oTfey
5 R g™y

Timeline: 5 working days from the receipt of documents
at Purchase and receipt of approval

C. T &g affer
LOCAL PURCHASE COMMITTEE(LPC)

(GeTdYefT & & 4 Procurement under LPC)

1 Y 3 SINY R B

For release of Purchase Order

GHIAT: T IFTHIT H Seardoll ot Wil 4 5 Bl fodw|
Timeline: 5 working days from the receipt of documents
at Purchase.

D. X 31Js¥ RATE CONTRACT

RT3 TS Al & LY o e aqall il 57 & fold
For Procurement of items under Rate Contract including
Chemicals & Medicines

1 T 3T AR BT

Release of Purchase Order

GHIAMT: 6 SR f<a9 Timeline: 6 working days

E. ¥aTfied avey SHTOTaS (FI0e) 3iiR et FifeT qoars ()
PROPRIETARY ARTICLE CERTIFICATE (PAC) AND SINGLE TENDER ENQUIRY (STE)

1 W@'iﬂli HRAT Release of enquiry

THIHIAT: T 3T H ¢ ot Wy & 10 i gy
Timeline: 10 working days from the receipt of indent in
purchase

-
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DI hi UTfH Receipt of Quotation

FHIIAT: TBATS SN 8l @l R 4 7 B fead
Timeline: 7 working days from the date of release of
enquiry

Y TSI ART BT

Release of Purchase Order

T TSR gRT BIeer aiik Fefigey & wift & 10
R feay

Timeline: 10 working days from the receipt of quotation
and clearance by PC/TPC

F. GeM & dgd I Procurement under GeM

1

gt - 25,000/- A F1T SfRE &
DP — below 25,000/- placing order

I SSc @ U1 9 10 SRS feaw, GeM H SIfcT AT
&Y It b e

Timeline: 10 working days from the receipt of indent,
subject to availability of carting space in GeM

2 QoI B 4 - 5 7RG 9§ & SAeT ST | TR $2 &l UTiH ¥ 10 Pidf fearey
By comparison — below 5 lakhs | Timeline: 10 working days from the receipt of indent
placing order

3 JEdTS WIN! aeT Release of Enquiry | ST AR g el & a5 7 B g

Timeline: 7 working days after clearance by PC/TPC

G. it fifirer % 989 9 PROCUREMENTS UNDER LIMITED TENDER

1

I8aTe SINI @l Release of enquiry

FIIHHT: B F Soc Bl WY &I aRG A 15 D1 FHIE
Timeline: 15 working weeks from the date of receipt of
indent in Purchase

2 gl @ 999 Bidding Time AT 3§ 4 B GHE
Timeline: 3 to 4 working weeks
3 A Gt W ST | IR -U% WHIE Timeline: -one week
Techno-Commercial comparative and
recommendation
4 Wdlg &7 JONT  Preparation of | SHIHIAT :-Ueh WHIE Timeline: -one week
proposal
5 T TS TR 9T Release of P.O. | THIHMT :- U |WHIE
g &Y MYy 6 TRRT A el 8 AHTE

Timeline: -one week
Totalling 8 weeks from the date of receipt of indent

H. eit fFfeeT OPEN TENDER

1

fasaAdvertisement

T -- €T FHTE Timeline: 2 weeks

%71 ¥99 Bidding Time

FHIHET .- UTg 918 Timeline: 5 weeks

2 RERiCILEEIRCY THIRIHT ;- U HHTE Timeline: 1 week
Technical comparative

3 T 1 G @bl SFTHIGT FHGRIAT :- T QHTE Timeline: 1 week
Approvals of Technical Comparative

4 aTforRes teft e et GAIRIHT :- T GHTE Timeline: 1 week
Opening of Commercial bid

5 SSfeT IR Bt argerar TAIRIAT - U QHIE Timeline: 1 week
Recommendation of Indenting Officer

6 U¥I1d Proposal FEIEHT ;- U THIE Timeline: 1 week

Y TSI SN AT Release of P.O.

FHIHMT -~ Tep 918 Timeline: 1 week

Pef: 13 THTE / 14 TEE

I,




Total: 13 weeks/14 weeks

JTUThTei v EMERGENCY PURCHASE

& 3T SR AT FHIAMT: I f&F Timeline: Same day

Release of Purchase Order

J. SUPPLIERS BILLS / REIMBURSEMENT BILLS / OB ADJUSTMENTS

1

JSR STORES TR TR RIS a9 & AT &l AR I 5 BRI
s

Timeline: 5 working days from the date of approval of
Stores Inspection Voucher

2 %d PURCHASE IR B W T 4 5 HRf feawy
Timeline: 5 working days from receipt at Purchase
3 P PAYMENT HITHT. T AT H W1 Y aRRg ¥ 5 SR fegwl

(TG T ERT ITcTeY FRIY Y AT b YR W)
Timeline: 5 working days from the date of receipt at
Accounts. (Based on data provided by Accounts)

& el ReufRRY 3R R Ud s &Y SR fpU 1Y et SRS & IR UR 0T Y 71 T &

These are timelines calculated based on ideal conditions and correct documentation being furnished to Stores

& Purchase.
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