
   

It is hereby clarified that bidders participating in the said auctions are required to submit the Earnest 

Money Deposit (EMD) as per the instructions provided in the respective tender documents available on 

the GeM portal. 

 

All bidders are advised to make EMD payments directly through the GeM portal, following the 

payment options and procedures specified therein. No separate EMD payment is to be made by any other 

means. 

 

This clarification is issued for information and compliance by all concerned bidders participating in the 

aforementioned GeM tenders. 

 

Kindly refer the infographic to know how to pay EMD in GeM portal.  

 

 

 



 

 

 

 

 

 

 

 

 
Forward Auction- Bidder 

Registration and 
Participation(Buyer Side) 



 

Forward auctions are used by sellers to sell their items to many potential 

buyers. 

Items are commonly placed at an online auction site. Buyers can continuously 

bid for the items they are interested in. Eventually the highest bidder wins the 

item. 

The Secondary user registered as Buyer on GeM will have to be Auto registered 

as an Auctioneer onto the FA Module. To access the forward auction module, 

Auctioneer will need to first log-in onto the GeM Portal using their User-id and 

Password. Post successful log-in, the buyer will be able to access the FA 

module. The link will redirect (SSO Login) the Auctioneer to the FA Dashboard 

where s/he would be able to create their category, create auctions, configure 

auction parameters (such as start price, increments, time-extension etc.) 

Overview 



 
 

Home Page View 

 

 

 

 

 

For New Buyer registration click – 
Sign up -> Buyer -> and fill the form. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click here Auction Details before 
get register on auction website. 



 

 

    



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to view EMD 
Details and Business Rules. 

 

 

 

 

 

Download Document, if any. 

   

    



 

 

     



 
 

 

  

 

 

 

 

 

 

For New User Registration 
Click Sign Up -> Buyer. 



 

 

  

 

 

 

 

 

 

 

 

Enter Email ID and Password. 
 
 
 
 
 
 
 
 
 
 

 
Select User Type like Company / 
Proprietor / Individual and enter 
person name. 



 
 

 

Select Category from the dropdown, update the address and contact details. Enter the verification 
code, agree to the terms and conditions and click register to complete the sign up process. 

Buyer / Buyer Registration 

 

 

 

 

 

 

 

 

 

R56, G53, B122 



 

 

 

 
Click Login-> Buyer. 

 
 
 
 
 
 
 
 
 
 
 
 

 
Enter User ID, Password and 
click here to login. 



 

 

     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click here to update payment 
details “Bank Guarantee”. 

 
 
 
 

 
Click here to accept T&C. 



Post login screen for bidders 
 
 

 
Time left to fill Bank 
Guarantee Details 
(EMD). 

 
 
 

 
Enter BG Reference number, 
amount and date. 

 
 
 
 
 
 
 
 
 
 

 

Click here to submit for 

approval to Department. 
 
 

 

Note- Only bidder whose EMD requested being accepted by the department 
would be eligible to place their bid in bidding hall. 

 

Click here to Upload 
reference document, 
mention the name in 
the document 
description. 



Post login screen for bidders 
 
 
 
 
 
 
 
 
 
 
 

 
Payment Status as “Accepted” 
which means EMD has been 
received/accepted by the 
department. 

 
 
 
 
 
 

 
Verify on the same page if EMD Request is accepted by the department or not – if rejected, 
bidders are allowed to re-submit the EMD details before the due date of EMD payment. 



 

 

    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click “I Agree” to 
accept. 



 
 

      

 

EMD Paid. 
Enable Auto Bid. 

Reverse Clock Indicating 

due time of Auction. 

Enter Amount to 

Place any Bid. Click here to 

confirm bid. 

Opening Price. 



 

 

         



 
 

         

 
 
 
 
 
 
 
 
 
 

 
Enter amount to place 
any bid and click submit. 



 
 

 

 
 
 
 
 
 

 
Click Ok to confirm. 



 
 

   

 
 
 
 
 
 
 

 
Bid Submitted Successfully Indicator. 

 
 

 

Next bid price to be H1 Bidder. 
 
 
 
 
 
 

 
Rank Generated “1” and H1 bid price. 



 
 

Bidders can enter their budgeted price – system will keep bidder as H1 bidder (Rank 1) till this amount. 

   

 
 
 
 
 
 
 
 
 
 
 

 
Enter Amount and click Submit. 



Auto Bid Enabled Successfully 
 
 
 
 
 

 

Go Back to Bidding 
Hall for Manual Bid. 

 
 
 
 
 
 
 
 
 
 
 
 

 
Though the bidders have the option to bid manually In case if he gets out bidded by other bidder during 

live auction. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
After enabling “Auto Bid” Submit option is removed for manual bidding. 
Here system has the provision for bidders to switch another property in same event during live auction. 
At any moment if bidders think that the rates are high for property he was bidding, that bidder can switch to another property having 
same or lesser EMD amount in same auction event. 
With condition that he/she shouldn’t be H1 bidding in any particular property in bidding hall. Or He / She has paid EMD for multiple 
property. 

 



 
 
 
 
 
 
 
 
 
 
 
 
 

 

Check Bid History Report. Download Intimation Letter. 

 
 
 
 
 
 
 

 
Post auction bidding hall view for bidders to check and download the intimation letter. 

 



 

 

 
 



 

    



 


